Paragraph Structure Review
At its minimum, a paragraph is a group of sentences that focuses on a single idea. Clear, well-structured paragraphs are necessary in American academic writing, which is mostly “writer-responsible” because academic readers expect detailed information organized in very specific ways. Below are some methods to develop your paragraph:
· Use examples and illustrations 
· Tell a story 
· Offer explanations, definitions, analysis, and descriptions 
· Compare and contrast ideas 
· Examine causes, effects, and consequences 
· Offer an evaluation 
After making sure that your paragraph is well-developed, you want to conclude the paragraph offering a concluding sentence and/or transitional sentence to move to the next point. The discussion below introduces features of a strong paragraph and goes into detail about the structural elements of a paragraph, in particular, how to give and develop/explain/comment on/analyze examples.
ESSENTIAL ELEMENTS OF A PARAGRAPH IN A WRITER-RESPONSIBLE CONTEXT
UNITY
In order for a paragraph to maintain a sense of unity, the paragraph must focus on one single idea, point, or reason. Therefore, the paragraph must not stray and should not develop new ideas. If you begin to write about a different idea, it should be put in a different paragraph. A topic sentence communicates the main ideas of the paragraph. The topic sentence usually appears in the beginning of the paragraph. 
COHERENCE
This refers to “flow.” When a paragraph flows, the reader will be able to follow your reasoning and understand the main idea you have presented. After the topic sentence, each sentence builds upon the previous.
STRUCTURE
Topic sentence: The topic sentence provides a “general summary” of the point, which means when the reader reads the topic sentence, he/she will have a general idea of what the paragraph will continue to discuss.
EVIDENCE: Once a paragraph has a topic sentence, it must be sufficiently developed. Do not limit yourself to a set number of sentences. A reader should not be left with questions. In order to achieve this, provide examples, cite sources or other evidence. 
Explanations: The writer should comment on the significance of the example by providing necessary definitions and analyzing the importance of each example.

TYPES OF EVIDENCE
In academic writing, writers refer to both anecdotal experiences and literature.  In a statement of purpose, most of your references are anecdotal (personal examples), but you may also refer to a published article of a mentor professor.  In either case, it is important to know how to make both references to the reading (research article, annotated bibliography, thesis, dissertation, white paper, etc..) AND references to your life’s experience/observations (statement of purpose, personal statement, biographies, conference/author profiles, commentary papers, etc) when the context and audience call for it.  However, readings must be quoted accurately, but not too often, and personal examples must be specific.  
Personal examples:  In some writing contexts you may be asked to refer to your own personal experience. Though personal experience, or anecdotal evidence, may not be common in academic writing, if you are required to use it, you must approach it in a similar manner to outside sources. Examples must be specific in order to illustrate the experience to your reader, and their significance must be discussed. Your reader does not know anything about what you have observed or experienced, so you must carefully consider the details to include. In order to make sure that you’ve gotten the most out of your personal examples, consider the following questions. These questions are what the reader expects you will answer as you write; they will help make your example clear to the reader:
What happened?				How long did the effects continue?
Where did it happen? 			Was it similar to other events?
Who was involved in it? 			How might it have been different?
When did it happen? 			How did it influence other events?
What caused it to happen?                            What conclusions could you draw 
What were the results?                                  Why is this important to the thesis?
(NOTE:  the questions on the left give the specific details of the example and the questions on the right shape the analysis/development of the example)	
REFERRING TO THE LITERATURE
Referring to sources in your writing is a way to demonstrate your level of knowledge about a topic. You will also build your credibility as a writer so your reader will trust you. Graduate students are given large amounts of reading. They are expected to understand what they have read and connect the information to other things they have read, information from lectures, and/or practical application of these ideas (labs, research, or experience). Readings do not only teach students about topics, they provide evidence to support students’ claims in their writing. 
You can quote, summarize, or paraphrase source materials to show your understanding of your topic and to support your claims.
1.	Quotations (direct reference) must match the source document word-for-word using quotation marks and must be attributed to the original author. 
2.	Summarizing (indirect reference) involves putting JUST the main idea(s) into your own words, including only the main point(s). It is necessary to attribute summarized ideas to the original source. 
3.	Paraphrasing (indirect reference) involves putting a passage from source material into your own words. A paraphrase must also be attributed to the original source and is longer than a summary. 
Paraphrases and summaries are considered indirect quotations or references because they do not use the exact words of the original text.   use quotation marks [“ ”] to show that the writer is directly taking passages out of the original text. 
Generally, indirect references are more common than direct references because…
· they show the writer understands the full meaning of the original text. 
· they show the writer’s ability to connect their ideas to theories from sources.
· they show the writer can communicate clearly.
WHEN SHOULD I USE DIRECT QUOTATIONS OVER INDIRECT?
While paraphrase and summary are more common, direct quotations can add more depth and emphasis to your writing. You might want to use direct quotations when the writer of the original text:
· Makes statements that are unique (or the idea cannot be expressed in a better way), and summarizing or paraphrasing them would dull the impact of the writing. 
· Uses important statistics or authoritative information that supports your own point.
· Includes ideas that you want to argue against. 

You are using direct quotation to advance or support your claims. Too many direct quotations will result in a paper that looks very much like the original. Do not let direct quotations take over your writing! Too many quotations can also be distracting for a reader and make your writing seem disconnected or choppy. 

Stating and developing examples from literature should be mostly indirect, but should also include a few direct references (with quotations).  Save quotation marks for strong, powerful statements; don’t overuse them.  The following questions help you analyze references to the readings:

Is the writer using the author’s exact words?  If so, are there quotation marks?
Where does the writer lead into the quotation by introducing it in his/her own words?
Does the writer correctly cite the source of the quotation?
What background information is provided by the writer so the reader knows a little about the article?
What explanation of the quotation does the reader provide to make its meaning clear?
What was the author’s purpose in giving this quotation?
Why is this quotation important to his/her thesis and topic sentence?
How does it connect to the controlling idea? 

(Note:  the first four questions deal with presenting the article correctly, and the rest shape the analysis/development of the example.)

Concluding sentence: The conclusion of the paragraph wraps up the paragraph and signals the end of the point so the reader is prepared for the next point in the next paragraph.
The paragraph that follows is from a statement of purpose
	Structure: Topic Sentence, Supporting Details, Concluding Sentence
I have accumulated plenty research experience in both chemical and biological experiments through my work in Professor Dong’s lab. Working with an experienced postdoc, I was tried to express Butelase in the E.coli system, which is a cyclic peptide ligase. I became familiar with the whole process, beginning from construction of gene vector to characterization of proteins. Furthermore, I worked independently to conduct the biological evaluation of a cytokine with methionine oxidized. Through the investigation of literature, conduction of experiment, troubleshooting and presentation of result, I have learned what scientific research is like. Apart from the biological tools, I have also mastered to conduct many chemical experiments. I synthesized peptides using solid-phase peptide synthesis technique, which were prepared for others in the lab to conduct biological evaluation. Although this was challenging work for an undergraduate, I find that I gained so much interest in conducting research.
	Main Idea: Syllabi can give students ideas about the class. 
Coherence:
1.	Begins with a statement about more than one experience in Professor Dong’s lab.
2.	Gives some concrete information about what was done in these labs
3.	Explains what the examples taught the writer and its significance for graduate school 
5.	Ends with a connection to the person’s passion for research as a summary of the point, signaling this point is over.







Paragraph checklist:
	
	Yes
	Somewhat
	No

	Is there a topic sentence that states the main idea of the paragraph?
	
	
	

	[bookmark: _GoBack]Are there at least a few sentences that give reasons or explanations of the main point and provide context for the reader BEFORE giving the example.?
	
	
	

	Is there a specific example (anecdotal or from literature) that shows the writer’s point is true?
	
	
	

	Is there some commentary/discussion/analysis after the example explaining why the example was significant to the writer’s point?
	
	
	

	Is there a final sentence that draws a conclusion based on the information in the paragraph?
	
	
	

	Does the paragraph focus only on the point in the topic sentence?
	
	
	


WHAT IF A PARAGRAPH IS TOO LONG?
Your teacher will ask you to put as much detail as possible in your paragraphs since, as we discussed before, academic writing is writer-responsible, and you want to show your reader how your ideas develop in your writing. Oftentimes, however, students begin to get nervous if paragraphs are too long. If you feel your paragraph is too long, consider the following:
· Has a new idea come into your writing? 
New points should begin in the topic sentence of the next paragraph. Say you wrote the above example paragraph. If you find that you begin talking about, for example, how expensive college is and the financial burden it places on students’ families, this should go in a separate paragraph. While it may still be a challenge, it is not the same type of personal challenge as you listed in the above paragraph, so it should be developed separately in another paragraph with additional explanations and support.
· Are you still discussing the same topic, but find that you are contrasting the original point? 
If you are presenting an opposing view, you should start another paragraph with a topic sentence that connects to the prior point, but shows a change. For example, the samples discuss the stress of first-year students, but you may want to discuss how anxiety becomes less later. The paragraph ends with, “New college students need patience and determination to adjust to their new environment.” The next paragraph could build on this by saying, “If students take advantage of the resources and support available to them, they can adjust earlier and learn to function in their new environment.” The new paragraph would then focus on solutions to overcoming challenges and how the situation will improve, which contrasts the previous paragraph, which focuses on problems.
· Is your paragraph a lengthy paragraph, almost a page or more, and needs to be broken apart? 
Sometimes, if a paragraph is too long, strong examples and explanations may lose their force because they are all grouped together. Find a place where your support is fully developed and create another paragraph that will continue or complete the ideas in the prior paragraph. The topic sentence of the new paragraph will signal that the point is still continued: “Another likely challenge is…”

